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Proposal Planning & Writing
· Review of existing data sources, determine if project will produce new data or combine existing data
· Investigate archiving challenges, costs, consent and confidentiality
· Identify potential users of your data



Project Start-Up
· Create a data management plan
· Make decisions about documentation forms and consent
· Conduct pretest of collection materials and methods



Data Collection
· Organize files, backups and storage, QA for data collection
· Think about access, control and security



Data Analysis
· Document analysis and file manipulations
· Manage file versions



Data Sharing
· Determine file formats
· Further document and clean data

End of Project
· Deposit data in data archive (repository)
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